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	APPROVED BY
	

	H.O.S.:
	
	

	T.D.M.:
	
	

	DATE:
	
	

	
	
	


INSPECTION REPORT FOR (MACHINERIES, EQUIPMENT & SPARE PARTS)
	INSPECTION ASSIGNMENT NO. 
	
	
	FILE NO.  (                  )

	COMMODITY
	
	
	LC /CTR / P.I./ P.O NO.
	

	SELLER/SUPPLIER
	
	
	SUB SUPPLIER
	

	SUPPLIER REP
	
	
	BUYER
	

	PLACE OF INSP’N
	
	

	INSPECTION STARTED ON
	
	
	INSP’N COMPLETED ON
	

	LOADING PLACE & DATE
	
	
	DESTINATION
	

	PORT OF DISPATCH
	
	
	QUANTITY
	

	GROSS WEIGHT
	
	
	NET WEIGHT
	

	REMARKS ON CONTRAINERS OR MEANS OF TRANSPORT
	

	ON GOING PRODUCTION INSPECTION
	(  YES
	(  NO
	DATE
	

	INTERMEDIATE INSPECTION
	(  YES
	(  NO
	DATE
	

	FINAL PRODUCTION INSPECTION
	(  YES
	(  NO
	DATE
	

	
	
	
	
	

	DESCRIPTION OF GOODS:

	

	

	

	

	

	SPECIFICATIONS REFERENCES (Such as Standard, P.I., Contract, etc.)



	

	

	


	REVIEW OF DOCUMENTS:

L/C AND / OR CONTRACT
PROFORMA INVOICE
PACKING LIST


	(All certificates and other documents should be signed by the inspector) 

(  YES  (  NO    TECHNICAL SPECIFICATIONS  (  YES  (  NO    
(  YES  (  NO    TEST CERTIFICATES                       (  YES  (  NO    
(  YES  (  NO    MATERIAL CERTIFICATES             (  YES  (  NO    

(  YES  (  NO    TEST DOCUMENTS REVIEWED    (  YES  (  NO    

Based on the review of the following documents of this consignment, the following comments were made: 

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………



	VISUAL INSPECTION:
	(Indicate Brand Names, Codes, Appearance Newness, Painting, Type of Material, Any Damages or Defects, such as rust, dents…etc. Please also refer to Procedure, Work Instruction and / or Inspection Scope followed)

	Based on the visual inspection performed on the consignment, the following remarks were made:



	

	

	

	

	


DIMENSIONAL CHECK (If Applicable)
	

	


TESTS PERFORMED & WITNESSED
	TEST NAME
	
	METHOD /STANDARD*
	
	RESULTS
	
	REMARKS**

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*  
STANDARDS AND METHODS APPLIED MUST BE INDICATED.
** 
THE TEST RESULT SHOULD SHOW IF IT WAS SATISFACTORY OR NOT. 

N.B.
 INDICATE WHICH TESTS WERE PERFORMED AND WHICH WERE WITNESSED BY THE INSPECTOR 
	TEST INSTRUMENTS USED: (Model, Make, Serial No.) 



	

	

	


VALID CALIBRATION CERTIFICATES OF THE TEST INSTRUMENTS USED:   (  AVAILABLE       (  NOT AVAILABLE

	(In case the certificates were available, copies are to be attached.  If the certificates were not available, please state reason and action taken in this regard.)



	

	

	


LABELLING AND NAME PLATE DATA
	

	

	

	PACKAGING & SHIPPING MARKS      (Indicate the type and quality of the packaging and shipping marks)


	

	

	

	


	REJECTED GOODS     (Rejected Goods & Reason of Rejection)


	

	

	


	EXTENT OF DESCREPANCY


	

	


	ACTION    (Notification to Tech. Dept. on D.I.R. & Supplier)


	

	

	


STUFFING INTO CONTAINERS

	CONTAINER NUMBER
	SEAL NUMBER
	UIS SEAL NUMBER
	REMARKS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	SHORTAGE IN GOODS & ACTION



	

	

	

	GENRAL REMARKS (About inspection, testing, document review, sampling, loading, etc)


	

	

	

	

	CONCLUSION: AS A RESULT OF THE INSPECTION CARRIED OUT ON
	
	AT

	

	THE CONSIGNMENT WAS FOUND TO CONFORM (
	NOT TO CONFORM (

	WITH
	


	INSPECTION REPORT PREPARED BY
	
	
	DATE
	

	INSPECTOR’S NUMBER & INITIALS
	
	

	SIGNATURE & STAMP
	
	


N.B.

A. Inspection must be based upon contractual specification and the approved samples (if any).

B. This report must be presented to the Technical Department within 24 hours from completion of the inspection, conclusion must indicate whether the consignment was inconformity or not.

ATTACHED DOCUMENTS (MUST BE REVIEWED, SIGNED & STAMPED BY INSPECTOR):
	(
	COMMERCIAL INVOICE
	(
	B/L
	(
	PACKING LIST

	(
	CERTIFICATES OF ANALYSIS / TEST
	(
	PHOTOS
	(
	CALIBRATION CERTIFICATES

	(
	RUNNING TEST CERTIFICATES
	(
	TIME SHEET, if applicable
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